CESL Volunteer Procedures and Policy

The Center for English as a Second Language (CESL) greatly appreciates our volunteers. Our mission
is to provide quality instruction to our students and our clients. Volunteers play a vital role at CESL in
adding diversity to our programming and enhancing our students’ experience in the U.S.

Volunteer Procedure:

1. Complete volunteer application: CESL Volunteer Application (see: “Seeking Volunteers” at
http://www.cesl.arizona.edu)

2. Applications are reviewed and volunteers are matched with CESL students.

3. Volunteers receive follow-up email to schedule an appointment with Megan Goold,
Student Services and Immigration Advisor to review and complete the following:

e CESL Volunteer policies and guidelines (below)
e Volunteer Agreement form (see reverse)

CESL Volunteer policies and guidelines:

e Remain on the University of Arizona campus during regular office hours (Monday thru Friday 8:00
AM to 4:30 PM) for all volunteer activities.

e Sign-in and sign-out on the CESL volunteer log book.

o Wear the CESL volunteer badge while volunteering in the CESL building.

e Comply with University of Arizona screening and background checks, if necessary.

l, understand and agree to abide by CESL Volunteer policies and guidelines.
Print Name

Signature Date

CESL student name Email address Activity




THE UNIVERSITY OF ARIZONA ,
VOLUNTEER AGREEMENT FORM

(Fl=az= F:l:i.'nt lzg'.'bh.' and provids all information :=|:_|l.u=ﬂ=d.-

Name

Last First N1

S5M - - DatecfBirth___ /| []stae  []Femate

(55N and DOE are required for access 1o university services and pre -emplovment screening and will nog be nsed for any other punpose)

Person to nofify in emergency.

Parmanent Street Address T —

City State Zip Coge | LastName
Homephone: { __ __ __} Phaone
Oiher Phone MNumber: Address

Emiail Address

Have you worked in a paid position for the University of Arizona? |:| Mo |:| Yes

If yes, what Department{s). Drates:

Will your duties includs unsupervised access to minors? I_I Wes I_I o

Will your duties require you to drive a UA or personal vehicle to conduct University business? D Yes D Mo

{Mabe Individuals under the age of 18 may not drive in the course of their duties.)

I am volunteering solely for personal purposes of benefit without promise or expectation of compensation,

benefits or fubure employment from the Undversity beyond any specified reimbursements agreements.
I agree to familiarize myself with, and abide by, the University of Arizona's rules and polices regarding
condct, confidentiality, safety and welfare. [ undersiand that I may be subject to the same pre-emploviment

screening and background checks as paid employees performing similar dufies

If my duties include driving on Undversity business, I understand that Imust possess a valid driver's license and
that I will be subject to a Department of Motor Vehicle driver's license background check.

I understand the University provides limited accidenial lability coverage to volunteers, but that no other
employee university or state-sponsored medical, retirement or insurance plans apply to this association.

Finally, I understand that the University or I may end my volunteer services with the University at any time.

My sipgnature below affirms that all information on this information form is accarate to the best of my
knowledge and I agree to abide by the conditions onftlined above

Volunteer Signature: Date: _ [ !
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